We believe that your health information is private
to you. We make every effort to protect your infor-
mation from unnecessary disclosure. Some of the
characteristics of our practice include the following
procedures:

We may use a sign-in sheet to facilitate patient
visits.

¢
When legally appropriate, we shred information
that may contain protected healthcare information.
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We employ firewalls and passwords to protect
your information from unauthorized individuals.
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We educate our staff as to the importance of pro-
tecting health care information.

®
We require your written authorization prior to dis-
closing information to sources not defined in this
document.

@
You may revoke your written authorization at any
time by sending us a written request.

This educational publication is licensed and authorized by the Montgomery
County Medical Saciety (Montgomery County,
E ?0 ? MD, hitp//wwnwv.mcmedsoc.org) and is certified
to be HIPAA compliant at the time of printing
(March 2003).
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This notice describes how
medical information about
you may be used and
disclosed and how you
can get access to this
information. Please review
it carefully.

FOR MORE INFORMATION OR TO REPORT A PROBLEM: If
you have questions or would like additional information, please
contact the HIPAA Policy Officer for this practice. If you believe
your privacy rights have been violated, you may file a written
complaint with the Secretary of Health and Human Services.
There will be no retaliation for filing a complaint.
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